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KOJAEKC 3TUKU
N CAY/KEBHOI'O NOBEJIEHUSI PABOTHUKOB

MYHHWIHUIAIBHOIO aBTOHOMHOIO JIOIIKOJILHOTO 00pa30BaTENbHOI0 VIPSIKICHUS
«Jlerckuii cag No 36y

1. O6mue nonoxkenust

.1 Koaeke 9Tukm v ey keGHOro noseienus paboTHUKOB MYHHIIUTIAJIBHOO ABTOHOMHOI'O
JOLIKOBHOr0 00pa3oBaTeNbHOro yupexaenus «Jletckuii cam No 36y
(nanee — Kozexce) mpencrapiser coGoi cBoa 0OIMX NPHHIHIIOR npo(heCCHOHATIFHON STUKH U
OCHOBHBIX HPABMJL CIIY)KeOHOrO TOBEJEHMs, KOTOPBIMU JOJUKHEI PYKOBOACTBOBATHCS BCE
pabOTHHKM MYHUIHUIATFHOO aBTOHOMHOTO JIOIIKOJIBHOTO 00pa30BaTENbHOTO  yUpPEKIECHH
«Hderckuit can Ne 36» (mamee — paGoTHUKH YupeskIeHud, YypexaeHune) HE3aBUCHUMO OT
3aMEMIAEMBIX UMHU JIOJKHOCTEH.

1.2, Kozaexe paspaboran B coorsercreuu ¢ Koncturymmein Poccuiickoit Denepanumy,
Tpynoseiv xonexcom Poceniickoii @enepanuu, OenepanbHbM 3aK0H0M 0T 25.12.2008 Ne273-D3
«O TIPOTHBOACHCTBUM KOPPYNIUM» U HHBIMH HOPMATHBHEIME ITPABOBBLIMH akTaMu Poccriickoi
Genepannn, a TakKe OCHOBaH Ha OOLICHIPU3HAHHBIX HPABCTBEHHBIX OPUHLKAIAX W HOpMax
POCCHHCKOro 00LLECTBA U FOCYIapCTBa.

I.3. Henwio Kosekca apisieres yCTaHOBACHHE HTHUECKHX HOPM M IIPABHII CIIyke0HOr0
NOBEJCHUS  padOTHUKOB  YUpPewacHHs  JU1s  JOCTOHHOrO — BBIMOJHEHHS HMH  CBOEM
HPOQECCHONANBHON [EATENLHOCTH, a TAaKiKe COAEHCTBHE YKPEILICHHIO aBTOpUTETAa PabOTHUKOB
Yupexenus u ob6ecrnedeHne eAMHbBIX HOPM UX TIOBEICHS.

1.4. Kozeke nipusBan noBBICHTE 3Q(EKTHBHOCT BBINOTHEHUs PabOTHHKAMM Yupexnaenus
CBOMX TPYMOBBIX 00s3aHHOCTEH. 3HaHUE W COOMIONEHME UMM TONOKeHui Komekca SBISETCS
OJIHMM 13 KPUTCPHEB OUCHKH KadecTBa MX MPO(ECCHOHANBLHOM IESATeILHOCTH M TPYLOBOIL
JIUCLIMTIITHHBL,

1.5, Kamapiit paboTHUK Y upeskIeHnus T0MKeH 03HAKOMHUTECS C MOJIOKEHISIMA Konekca, u
NPUHUMATDL BCE HEOOXOHMMBbIE MEPBI JUIs €r0 coOoeH s . Kaskablii TpakIannH BIIPpaBE OXKUIATH
OT pabOTHHKAY UPEKICHHS IOBEJCHUS B OTHOMIEHMSX C HAM B COOTBETCTBHU C IIOJIOYKEHUSMH
Kopnekca.

2. O6mue nPHHIHNBI U MPABHJIA C/IYKEOHOTO TOBEACHHUST
2.0 Jlesreannoets Yuperienus, a Takke ero paboTHHKOB OCHOBBIBAETCS HA CHEAYIOUINX
HPUHILHTTAX:

— 3aKOHHOCTB;
—  Ipo(ecCHOHAIN3M;

—  100POCOBECTHOCTE;

~  KOH(HUIACHIHMATILHOCTE;

—  CNpaBe;UIMBOCTh:

= HMHOOPMALMOHHAS OTKPBITOCTD;

— OTBETCTBEHHOCTE,

— OOBEKTHBHOCTB IIPH NPUHSTHH PEIISHHUIL.



2.2. PabotHukm VY4UpexjcHHS, CO3HaBas OTBETCTBEHHOCTh IEpel TOCYIapCTBOM,

O6H.[€CTBOM U IrpaxagaHaMu, 00s13aHBI:

a)
6)

UCTOJHATh  JODKHOCTHBIE — OOS3aHHOCTH ~ JOOpOCOBECTHO M Ha  BBICOKOM
npodeccuoHaIbHOM YPOBHE;

cobmonate TpeboBaHUA 3aKkoHojaTenbcTBa Poccuiickoit ®enepanuu, Bosoroackoii
00J1aCTH U JIOKAJbHBIX JOKYMEHTOB YUpEK/IECHUS;

OCYIIECTBJISATh CBOIO JEITEIbHOCTh B IpeieiaX CBOUX IOJHOMOUYUN U MOJTHOMOYUN
YupexaeHus;

IpU UCIOJHEHWH JOJDKHOCTHBIX OOS3aHHOCTEH OBITh HE3aBUCUMBIM OT BIUSHUS
OTAENBHBIX TpaXk/iaH, MpodeCCHOHATBHBIX UM COIUATBHBIX T'PYIII, OpraHu3aInii;
COOJIIO/IaTh COLMANBHYIO CIPaBELJIMBOCTh M PaBHONPABHO paCIpPEAeNsiTh COLUAIbHbIE
pecypchl € LeTbI0 paclIupeHus BbIOOpa U BOZMOXKHOCTEH ISl BCeX KOHTPAareHTOB, B TOM
qucie, s HeMMYIIMX, COLMaJbHO-YS3BUMBIX M JIPYTHX JIMI], OKa3aBIIUXCS B TPYIHOMN
JKU3HEHHOM CUTYallNH;

MPOSBJISITH TEPIUMOCTh U YBaXKEHUE K 00bIUasIM U TPaJuLIUsIM HaposoB Poccuu u apyrux
roCyAapcTB, YYUTHIBATh KYJIbTYPHBIE€ W HHBIE OCOOEHHOCTH PAa3JIMYHBIX 3THUYECKHX,
COIMAJIbHBIX TIpynn M KOHdeccHuil, CrnocoOCTBOBaTh  MEXKHAlMOHAIbHOMY U
MEKXKOH(EeCCHOHATbHOMY COTJIacHIo;

UCKJIIOYaTh JCHCTBUSI, CBS3aHHBbIE C BIHMSHHEM KaKUX-THOO JIMYHBIX, UMYIIECTBEHHBIX
(puHAHCOBBIX) M MHBIX MHTEPECOB, MPEMATCTBYIOUIMX JOOPOCOBECTHOMY HCIOJIHEHUIO
IOJKHOCTHBIX 00513aHHOCTEH;

co0JII01aTh HEUTPaJIbHOCTb, U CKJTIOYAIOIIYIO BO3MOKHOCTh BITUSTHUS Ha
npoeCCHOHATbHYI0  NEATENbHOCTh  PEIICHUH  TMOJIMTUYECKUX  HApTUH,  HHBIX
00I1IECTBEHHBIX O0BENMHEHMI;

COOMIIOIaTh HOPMBI CIY>KEOHOW ¥ MNpo(ecCHOHANBHON OSTHKU, MpaBujia JeI0BOTO
MOBEACHHS 1 OOIICHHS

MPOSIBJISITH KOPPEKTHOCTh M BHUMATEIBHOCTh K Tpa)KJaHaM U JOJDKHOCTHBIM JIMIIAM TIPH
JIOJPKHOCTHOM B3aMMO/IEWCTBUU C HUMU;

HE JIONYCKaTh KOPPYIIMOHHOIO MOBEICHUS], B TOM YHCIIE€ BO3/IEPKUBATHCS OT MOBEICHUS,
KOTOpPOE MOXKET BOCIIPUHUMATHCS OKPY’KAIOIIKUMH KakK OOelIaHue I MPEJIoKEHUE Taun
B3STKH OO KaK COTjlacue MPHUHATH B3ATKY, WM KakK Mpock0a (HaMeK) o Jade B3ATKH, a
TaKe MPUHUMATh MEPHI MO NMPETOTBPAILEHUIO U YPEryIMPOBaHUIO KOH(IINKTa HHTEPECOB,
IPOTHBOEHCTBOBATH JIIOOBIM MPOSIBICHUSAM KOPPYIIUMU U MPOUUM 3JI0YIOTPEOICHUSIM B
VYupexaennu;

YBEIOMJISITh PYKOBOIUTEINS YUPEXKAECHUS, JOIDKHOCTHOE JIMIO0, OTBETCTBEHHOE 3a paboTy
Mo Tpo(UIAKTHKE KOPPYNIIMOHHBIX TPAaBOHAPYIICHHH B YUYPEKIACHUU, OPTraHbI
MPOKYypaTypbl M HHBbIE (enepalbHble TOCYIAapCTBEHHBIE OpraHbl 000 BCEX Cllydasx
oOpaleHusi K HUM KaKuX-TH00 JIUI] B IENsIX CKJIOHEHUS K COBEPIICHUIO KOPPYNIIHOHHBIX
IIPaBOHAPYIIECHMUII;

YBEIOMJISITH OpraHbl MPOKYpaTypsl W HHbIE (eaepajabHble T'OCYyIapCTBEHHBIE OpraHbl
pabOTHUK MOXKET JIIOOBIM JIOCTYIHBIM CIIOCOOOM, B TOM YHCJIE MO Teae(hOoHAM «TOpsunuX
JMHUI» YKa3aHHBIX OpraHoB, HH(pOpMaLKs 0 KOTOPbIX pa3MELIaeTCcsi B OTKPBITOM JIOCTYIIE
JUIs BceX paOOTHUKOB YUPEKICHUS Ha HH(OPMALMOHHOM CTEH/IE;

HE3aMEJIMTEIbHO YBEIOMJISITh PYKOBOAUTENS YUpPEKIEHHUSA, JAOHDKHOCTHOE JIUIO,
OTBETCTBEHHOE 3a paboTy MO MNPOQPHIAKTUKE KOPPYIILHUOHHBIX IPAaBOHAPYUICHUH B
YupexxJIeHun O CTaBIIMX WM HU3BECTHBIMH  (akTax KOH(MIMKTAa HMHTEPECOB U
KOPPYIIMOHHBIX TPOSIBICHUH B  YUPEXKICHHH, OOCTOATENHCTBAX U  JIEHCTBHIX
(6e3meiicTBUM) paOOTHUKOB YUPEKICHUSI U TPETHUX JIHII, MOCTYXUBIIUX UM CIIOCOOHBIX
MOCTYXKUTh TMPUUYUHAMH BO3HUKHOBEHHS B YUPESKICHUU KOH(IMKTA HWHTEPECOB H/HIIN
KOPPYIIMOHHBIX MPOSBIECHUM, a TaK)K€ O MPUUUHEHUH (BO3MOXHOM NMPUYMHEHHH) Bpeaa
YupexneHuro;

HE pasrjaimarbh M HE MCIOJb30BaTh HEHAUIEKAIUM O0pa3oM CBEIEHUs, OTHECEHHBIE
3akoHonaTedbCcTBOM Poccuiickoit ®exepanuu K CBEJEHUSM  KOH(DUIEHIIMAILHOTO



XapakTepa, U CIykKeOHyI0 MH()OpPMALIUIO U WHBIE CBEICHMS, CTABIINE U3BECTHBIMU B CBS3U

C UCIIOJIHEHUEM TPYIOBBIX 005S3aHHOCTEH;

1) HE JOMyCKaTh OKa3aHWs BO3JACHCTBHS HA CBOMX KOJUIEr B UEIAX HPUHATUS
MPOTUBO3aKOHHOTO U (MJIM) HEOOOCHOBAHHOT'O PEIICHMUS;

P) BO3AEPKUBATHCS OT MOBEACHHS, KOTOPOE MOTJIO OBbI BBI3BATh COMHEHHUE B JOOPOCOBECTHOM
WCIIOJIHEHUH TPYIOBBIX O0S3aHHOCTEH, a Takke u30eratb KOH(IMKTHBIX CHUTYyalluH,
CIOCOOHBIX HAHECTHU yIIepO pernyTaluy WK aBTOPUTETY paOOTHUKOB YUpexACHUs U/Uin
YupexJieHuo;

C) HE AONMYyCKaTh MPOSIBICHUN (opmain3Ma, BEICOKOMEPHS, HEyBaKUTEIHHOI'0 OTHOIICHUS K
3aKOHHBIM TIPOChOaM M TpPeOOBAHWSM TpaXkJaH B CBS3H C HCHOJHEHUEM TPYIOBBIX
00s13aHHOCTEIA;

T) BO3JICP)KHBATHCSA OT IMYOJMYHBIX BBICKAa3bIBAHUM, CYXICHUH M OIIEHOK B OTHOIICHUU
Y4upexaeHus, i 3TO HE BXOJIUT B 00S13aHHOCTH PaOOTHHUKA;

y) coOmonaTh KOH(HIECHIMATLHOCT MHPOPMAIIUM O KOHTpAareHTe, Kacalomelcs YCIOBUIH
€ro J>KHU3HENESTENIbHOCTH, JHMYHBIX KauecTB M MpoOieM, MPUHUMATh MeEpbl s ee
obOecreucHu;

¢) He ucnonb30BaTh JOJHKHOCTHOE TOJIOKEHHE ISl OKa3aHWs BIMSHUSA Ha JIESTEIbHOCTD
rOCyAapCTBEHHBIX OpPraHOB M OpPraHOB MECTHOIO CaMOYIpaBJ€HUS, OpraHu3alui,
JOJDKHOCTHBIX JIMI[, TOCYJAapCTBEHHBIX W MYHULHUIAIBHBIX CIYXalUMX I[pU PEUICHUU
BOIIPOCOB JIMYHOT'O XapaKTepa;

X) YBAXHUTEIbHO OTHOCHUTHCS K JICATCIIbHOCTH TPEICTABUTENEH CPEACTB MacCOBOU
nHpopMaluy Mo HHGOPMUPOBAHUIO 00IIECTBA O paboTe YUpeKaeHHs, a TAK)KE OKa3bIBaTh
COZICHCTBHE B MOIYYEHUH JOCTOBEPHOI HH(POPMAIIUU B YCTAHOBIEHHOM MOPSIKE;

1) TOCTOSHHO CTPEMHTHCS K 00ECIEUEHHUIO0 KaK MOXKHO OoJjiee 3 (EeKTUBHOTO U 3KOHOMHOI'O
pacrnopsbkeHuss  ()MHAHCOBBIMH  CPEACTBAMH, HWHBIM HMYIIECTBOM, MaTepUaIbHO-
TEXHUYECKHUMU U IPYTHUMH pecypcamMu Y UpexkICHHUS;

4) HE HUCIOJb30BaTh MMYIIECTBO YUPEXKACHUS B IEIIX, HE CBS3aHHBIX C HCIOJHEHHEM
TPYIOBBIX 005I3aHHOCTEH, a TAK)KE HE MepeAaBaTh €ro B TAKUX LEJISIX HHBIM JIUIIAM.

2.3. PykoBoauTens YUpexaeHHs], CTAPIINI BOCIHUTATEIb U 3aMECTUTENb 3aBEYIOIIETO 110
aMUHUCTPATUBHO-XO3IMCTBCHHOW pa0OTe JOJDKHBI OBITh JUII PAaOOTHUKOB YUPEKICHHS
obpasmoM mpodeccuonanuimMa, 0e3yrnpeyHol pernyTaiuy, CBOUM JHYHBIM TTOBEICHHEM I10/1aBaTh
MPUMEP YECTHOCTH, OECIIPUCTPACTHOCTU U CIIPABEIIHBOCTH.

2.4 PykoBomuTENNb YUPEKICHUS, CTAPIIUN BOCITUTATENb U 3aMECTUTENh 3aBEAYIOIIETO MO
aJIMUHUCTPATUBHO-XO3MCTBEHHON padoTe:

a) TPUHUMAIOT MEPHI MO MPEIOTBPALICHUIO U YPETYyJIUPOBAHUIO KOH(IMKTAa UHTEPECOB, IO
MPENYNPEKICHUIO KOPPYIIIMK, BKJIIOYas MEpPbl MO MPEIOTBPALICHUIO KOPPYMLHUOHHO-
OIACHOT'0 MTOBEICHUS;

0) COIEWCTBYIOT YCTAaHOBIICHHIO U IMOJAJIEP)KAHUIO B KOJUIEKTHBE 30POBOTO MOpAaJbHO-
IICUXOJIOTMYECKOr0 KIIMMaTa;

B) MpH ONpENeNeHnHu o0beMa M XapaKTepa MopydyaeMo ApYruM paOOTHUKAM YUpeKIeHUs
paboThl PYKOBOJACTBYIOTCS TPHUHIIMIIAMU CIIPABEMJIMBOCTH, Y4e€Ta JUYHBIX H JIETTOBBIX
Ka4ecTB, KBaM(UKAIIMK U ONBITA TOAYMHEHHBIX;

) HE JOMYyCKaloT 10 OTHOUIEHWIO K TMOJYMHEHHBIM pabOTHUKAM HEOOOCHOBAHHBIX
IpeTeH3ul, a Takke pakToB rpy0oCcTH U OECTaKTHOCTH;

1) TPOSIBISIFOT 3a00Ty O MOJYMHEHHBIX, BHUKAIOT B UX MPOOJIEMBI U HYXJbI, CONECHCTBYIOT
NPUHATHIO 3aKOHHBIX ¥ O0OCHOBAHHBIX PEIICHUM, CITOCOOCTBYIOT NPO(PECCHOHATBHOMY U
JOJDKHOCTHOMY POCTY PaOOTHUKOB;

€) OpraHM3ylT OKa3aHUE TMOAACPKKH W TOMOIIM MOJIOJBIM CIHEIUATUCTaM (C OIBITOM
paboTel 10 3 11eT) B mpuoOpeTeHnH MPoQheCCHOHATBHBIX HABBIKOB.

2.5. PykoBoauTens YUpexaeHHs], CTAPIINI BOCIHUTATEIb U 3aMECTUTENh 3aBEYIOIIETO 110
aJIMHUHHUCTPATUBHO-XO3ACTBEHHOW paboTe HECYT OTBETCTBEHHOCTh B COOTBETCTBHH C
3akoHonaTenbcTBOM Poccuiickoit denepanuu 3a ASWCTBUS WM Oe3qeHCTBHE MOAYMHEHHBIX
COTPYJTHUKOB, HAPYIIAMOIIUX MPUHIUIIBI STUKA U TIPaBUjIa CIIyKEOHOTO MOBEICHUS, €CIIM OHU HE
MIPUHSUTA MEP, YTOOBI HE TOMYCTUTh TaKUX JEHCTBUMA UK O€3/eliCTBUSI.



3. DTHYeCKHE HOPMBI CJIYKeOHOro MoBeeH!s PA0OTHHKOB

3.1.B JIOJDKHOCTHOM [IOBEIEHUU pabOTHHUKY Yupexaenus HEOOXOIUMO
PYKOBOJICTBOBAaThCsSl T€M, 4TO B cooTBercTBUM ¢ KoHcturynuen Poccuiickoit denepainuu,
YEIIOBEK, €ro MmpaBa U CBOOOBI SBIIIOTCS BBICIICH IEHHOCTHIO, M KK TpaXIaHUH UMEET
MPaBO HAa HEMPUKOCHOBEHHOCTh YACTHOW >KU3HH, JUYHYIO U CEMEHHYI0 TaiHy, 3allUTy YECTH,
JIOCTOMHCTBA, CBOET0 JOOPOTO MMEHHU.

3.2. B 10mKHOCTHOM MOBEACHUH PAaOOTHUK YUPEXKIEHUS BO3EPKUBACTCS OT:

—  r000ro BHIA BHICKA3bIBAHUM U JIEWCTBHUI M CKPUMHHAIIMOHHOTO XapaKTepa Mo Mpu3HaKam
Mojia, BO3pacTa, pachkl, HAIMOHAIBHOCTH, f3bIKA, TPAXKIAHCTBA, COLMAIBHOIO,
MMYIIECTBEHHOTO MJU CEMEHHOr0 TMOJIOKEHUSI, TOJIUTUYECKHX WM PEIUTHO3HBIX
NPEATOYTEHN;

— Tpy0OCTH, TIPOSABJICHUN MPEHEOPSKUTECILHOIO TOHA, 3aHOCUMBOCTH, TPEIB3STHIX
3aMeUaHUM, TPEIbSBIICHHUS HEMPABOMEPHBIX, HE3aCTYKEHHBIX OOBUHEHU;

— YIpo3, OCKOpOMTENbHBIX BBIPAXKEHUM WJIM PEIIUK, JACHCTBUM, MNPENATCTBYIOIUX
HOPMAJIbHOMY OOIIEHUIO WJIH MTPOBOILUPYIOLINX MIPOTUBOIPABHOE ITOBEICHHUE.

3.3. PabotHukl  YupexaeHus IMPU3BaHBl CIOCOOCTBOBATH CBOWM  JIOJDKHOCTHBIM
MOBEJICHUEM YCTAHOBJICHUIO B KOJUIEKTUBE JEJOBBIX B3aMMOOTHOLIEHHN M KOHCTPYKTUBHOI'O
COTPYAHUYECTBA APYT C APYrOM.

PaGoTHMKM  JODKHBI  OBITh  BEXKIMBBIMH, JOOPOXKENATEILHBIMUA, KOPPEKTHBIMH,
BHUMATEIbHBIMU U IPOSBIISATH TEPIUMOCTh B OOIICHUH C IPAKJaHAMH U KOJIICTaMH.

3.4. [Tpu BO3HHUKHOBCHUH KOH()JIMKTHOU CUTYallUH MEXIY CTPYKTYPHBIMH
nojpas/ieIeHUsIMA  YUpexKaeHus, PaOOTHUKAMH YUYPEKICHUS TMPUOPUTETHHIM HAINPABICHHEM
penieHus KOH(IMKTa SABISIETCIy4eT HHTEPECOB YUPEKICHUS B IIEJIOM.

3.5. BHemHuii Buj paOOTHHKA YUpeXKASHUS IPH HCIOJIHCHHH WM JOJDKHOCTHBIX
00s13aHHOCTEH B 3aBUCUMOCTH OT YCJIOBHHM TpPYAOBOW JESITEIBHOCTH JIOJDKEH CIIOCOOCTBOBATH
YBQXUTCIIBHOMY OTHOIICHHUIO TpaXKJaH K YUPSKICHHUIO, a Takke, Npd HEe0OXOJAMMOCTH,
COOTBETCTBOBATh OOIIECNPUHSATOMY JICJIOBOMY CTHJIIO, KOTOPBIH OTJIMYAKOT CHCPKAHHOCTD,
TPaAUIIMOHHOCTb, aKKYPaTHOCTb.

4. OTBeTCTBEHHOCTH 3a HapyleHue nosao:xennii Kogekca

4.1. Hapyuienue paboTHUKaMu YupexJIeHHUI moyioxkeHnil Hactosiero Kojgekca noanexur
MOpAJIbHOMY OCYXJCHUI0O Ha COOpaHUsAX (COBEIIAHUSIX, KOH(EpEeHLIUsX), a B Ciydasx,
MPENYCMOTPEHHBIX ~ (eiepalbHBIMU  3aKOHAMHU, HapylieHue monoxeHuid Kopgekca Bieuer
MpUMEHEHUE K paOOTHUKY MEp OTBETCTBEHHOCTH.

4.2 PaboTHUKN YUpeXJIeHUs B 3aBUCUMOCTH OT TSDKECTH COBEPILIEHHOT'O MPOCTYIKAa HECYT
OTBETCTBEHHOCTbh B COOTBETCTBHHU C ACHCTBYIOIIMM 3aKOHOAATEIbCTBOM Poccuiickoit denepanuu.

4.3. CoOmonenne paOOTHHKOM YUpexXIeHUs MOJIOKeHui Hacrosmero Kogekca
YUUTBHIBAETCS MPU HA3HAYEHUU MOOIIPEHUH 1 HAJIOKEHUU U CUUTUTUHAPHBIX B3bICKAHUIA.

4.4 Hapymienue TpaBW aHTHUKOPPYHNIMOHHOTO TOBEICHUS  BI€YeT IPOBEICHUE
CIy’)KeOHOI'0 paccleloBaHUs IO OOCTOSTENLCTBAM BO3HHUKHOBEHHSI KOPPYMIIMOHHO-OMACHON
CUTYalMH.



